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Where can I go to access Publisher?
• You can access Publisher via the Employee Portal. It is listed on the left-

hand column at the very bottom of the screen as shown below: 

 



How to login

• Single sign on is used for providers with Licking Memorial email addresses. 
• If you do not have a Licking Memorial email address, you will need to use your personal 

email address and create a password.



Breakdown of  sections

• My Portal- This section contains provider specific CME information.  
• About Us- This section contains information specific to Licking Memorial CME program 
• Courses- This section contains information about upcoming trainings, skills labs, and single 

live activities
• Monthly Calendar- This shows upcoming CME for the month
• Regularly Scheduled Series-This section shows any upcoming Regularly Scheduled Series 

such as Monday Noon CME Conferences, Tumor Board, ICU M&M, Pharmacology Review, 
Hospital Medicine and Critical Care conference, and Anesthesia M&M conferences. 

• Self Study- This section will house any Enduring Materials made from Monday Noon CME 
conferences. 

• MOC- This section provides information regarding which boards we provide MOC credits for. 
• Physician Resources- This section has links that providers may find helpful.



Setting up your account
• Once you have signed in click on the green “My Profile” icon. 
• If you have a Licking Memorial email address the “email” fields should auto populate. 
• Under the “Learner Reporting” section you will select “yes” under the drop down. In this 

section you will fill out your birthdate, state of licensure, and state license number. It will then 
ask for your name, title, specialty, and address. Once you have entered the information 
select “save profile.” Additional sections are optional only sections with asterisks need 
completed.



How to Register for CME
• On the left- hand column select the option that says “Regularly Scheduled Series” 
• Under “Regularly Scheduled Series” section you will see all Monday Noon CME conferences 

and upcoming “Multidisciplinary Cancer Case Conferences” to register for these conferences 
click the blue “Register” button. 

• To confirm that you have registered you will need to go back to the “My Portal” section and 
select “ Registration History” button. Here you will see all CME conferences that you have 
registered for. 



Claim credit
• To claim credit post conference if you did not register prior to the conference taking place 

you will select the blue claim credit icon
• Here it will ask for your activity code that is provided to you prior to the conference in via 

email and at the conference. 
• You will then be directed to Survey Monkey to complete the evaluation
• After you complete the evaluation, it will then ask for the credit type
• You will then need to enter the number of credits being claimed and select submit 
• From here the site will generate a certificate which you can either send to your email or 

choose to print



Claim Credit Listing
• This option is available for providers that register for conferences ahead of time.
• Under “My Portal” click on the grey icon that says “Claim Credit Listing” you will see the list of 

CME courses that you have registered for but not claimed credit for.
• Note you will not be able to claim credit until after the CME conference is over. 
• Once the CME conference is over you will see a button that says “claim credit” 
• You will not need a code to get to the evaluation. All you will need to do is hit the claim credit 

button and you will be directed to Survey Monkey
• After you complete the evaluation, it will then ask for the credit type
• You will then need to enter the number of credits being claimed and select submit 
• From here the site will generate a certificate which you can either send to your email or 

choose to print



Outside Credits

• If you would like to add outside credits to your file you can do so 
by selecting the light orange “outside credits” icon.

• You will need to complete the required fields and select submit.
• If you would like to pull a transcript you can do so by entering the 

date range.  



How to Pull Certificates

• Select the purple icon that says “Past Certificates & Credits” 
• Here you can either generate a transcript by entering a date range or you can print a 

certificate. 
• The transcript option is at the top of the screen, and the certificate option is below. 



Questions?


	Slide Number 1
	Where can I go to access Publisher?
	How to login
	Breakdown of sections
	Setting up your account
	How to Register for CME
	Claim credit
	Claim Credit Listing
	Outside Credits
	How to Pull Certificates
	Slide Number 11

